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To facilitate innovation, empower Service Providers to develop and implement new methods and strategies, and effectively evaluate the impact of EAP A16 services, Service Providers are required to report on the results of their approved A16 Proposal activities.
Agency Information
	Service Provider name:
	

	Proposal date:
	
	Service Provider contact name:
	

	Contact email:
	
	Contact phone number:
	



Proposal Report Instructions
Proposal Reports must, at minimum, include the information required on this form, but may also include additional supporting information or documentation. Using the table format below, describe the actual A16 activities conducted as part of your approved proposal (including dates and # of participants, if applicable). Additionally, indicate the actual expenditures, achievement of proposed goals, the indicators of success/impact, how the indicators were measured and any changes to proposed activities. For the FFY14 program year, reports for approved FFY14 Service Provider A16 proposals are due by June 16, 2014. DOC reserves the right to request reports at other points if necessary (e.g., if an activity is initiated after June 16).
	Activity 1 (copy this table and insert below for as many activities as you proposed)

	Description of Activity:

	

	Describe any change(s) to the proposed activity and the reason(s) for the change(s), if applicable:

	

	Actual expenditures for this activity:
	
	Actual duration of activity:
	

	Proposed activity goal:
	
	Outcome of proposed goal:
	

	Proposed indicators of success/impact:
	
	Measured indicators:
	

	How were these indicators actually measured?
	



Acknowledgement and Certification
The Service Provider Executive Director and EAP Coordinator affirm the accuracy of this report.
	Agency Certification

	
Executive Director: 

Signature: 

Date: 
	
EAP Coordinator: 

Signature: 

Date: 



Detailed Instructions for Completing the Proposed Activity Table
Service Providers that propose to conduct one or more activities using Appendix 9A – Assurance 16 Proposal must report on their activities using this form. For each proposed activity, the activity details table should be copied, pasted directly below the last activity details table, and re-labeled appropriately (i.e., Activity 2, Activity 3, etc.).
Following are descriptions and examples of the information required for each of the cells in the activity details table (cells should expand to fit as much text as needed):
Description of activity: Describe the basic proposed activity in as much detail as necessary. This information may be taken directly from the original proposal.
Describe any change(s) to the proposed activity and the reason(s) for the change(s), if applicable: This item is for indicating any substantial change(s) to the proposed activity. The reason for the change(s) must be noted.
Actual expenditures for this activity: This should be the amount of A16 funding spent on this activity. If a Service Provider leveraged non-EAP resources, or collaborated with external partners, indicate the leveraged funds and source.
Actual duration of activity: This is the time period in which the activity was conducted. If the activity is ongoing, indicate the date the activity was initiated and that the activity is ongoing (e.g., November 2013 – Ongoing).
Proposed activity goal: This item should be taken from the “activity goal” indicated in the original proposal.
Outcome of proposed goal: This item should be the actual measure of the proposed activity goal. See example below.
Proposed indicators of success/impact: This item should be taken from the “Proposed indicators of success/impact” indicated in the original proposal. If a Service Provider identifies additional indicators, detail them here as well.
Measured indicators: This item should be the actual measured indicators of success/impact for the activity. See example below.
How were these indicators actually measured?: This item describes the method or process for measuring the indicators. See example below.

Example
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Actual expenditures for this

actiy | 10000 Actual durafion of activity | October 2013 - May 2014
Proposed activity goal: | 100 households served | Outcome of proposed goal: | 110 households served
% of households reporting 0% of household reported

Proposed indicators of
success/mpact

increased understanding of
energy use in the home

Measured indicalofst | o4 understanding

How were these indicators actually measured?

Questionnaie after energy effidency course completed
with the following question: ‘Do you understand more
about reducing your home energy use than you did
before the course?”





